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1. Personal Details: 
	National Insurance Number
	     

	Title
	 FORMDROPDOWN 


	Surname
	     

	Forename
	     

	Home address (line 1)
	     

	Home address (line 2)
	     

	Home address (line 3)
	     

	Home address (line 4)
	     

	Home postcode
	     

	Home Tel No (if known)
	     

	Home email address (if known)
	     

	Date of Birth
	     

	Sex:  
	 FORMDROPDOWN 


	Partnership status:
	 FORMDROPDOWN 



2. Employment Details:
	Employer
	     

	Payroll No
	     

	Post held
	     

	Date of leaving Wiltshire Pension Fund

This is the date they leave their employment, unless they opt out of the Pension scheme, in which case it is the date they leave the Pension scheme.
	     

	Working status
	 FORMDROPDOWN 


	Number of paid hours per week
	     

	Number of paid weeks per year
	     

	Percentage of Full Time

To be calculated as follows: number of paid hours/number hours defined as full-time x number of paid weeks/52 x 100

	     %


	3. Pay Details

a). Full time equivalent (FTE) salary                              
This is always the person’s pay grade

b). Has the person’s FTE pensionable pay decreased in the three years up to their date of leaving Wiltshire Pension Fund?
	£     
 FORMDROPDOWN 



	c). If you have answered YES to 3b, please complete i) 
to iii) below, if NO, just complete section i)
i). FTE final year’s pensionable pay 
This pensionable pay will usually be the full time equivalent pay relating to the final year of service on which contributions have been deducted.
We strongly recommend that all Employers use our online “Pension Remuneration” calculator. Please refer to the Employer’s Guide for further guidance on calculating the pensionable pay.

Period used: from      /     /       to     /     /     
ii). FTE pensionable pay (for the year immediately  
 preceding the period covered in i)

Period used: from     /     /       to     /     /     

	£     
£     


	iii). FTE pensionable pay (for the year immediately preceding the period covered by ii)
Period used: from     /     /       to     /     /     
	£     



4). Additional Information

Reason for leaving:

 FORMDROPDOWN 

If opting out:
Has the election to opt out been made within 3 months of joining the scheme? 




 FORMDROPDOWN 

Have the contributions been refunded through payroll?


 FORMDROPDOWN 

If TUPE transfer:

Name of new employer      
Short term (< 3 months) contract ONLY:
If the employee has been in Wiltshire Pension Fund for less than 3 months, we also require the scheme contributions and the earnings on which the employee’s contracted out National Insurance contributions were paid between the upper and lower earnings limits.

Tax year person left

Previous tax year   

Basic contributions
              
 £     



£     
Added Years contributions
   
 £     



£     
The earnings on which the
employee’s contracted out
National Insurance contributions 
were paid between the upper
and lower earnings limits
    
 £     



£     
	Completed by
	     

	Date
	     

	Position held
	     


Please email your completed form as an attachment to the following address:
pensionforms@wiltshire.gov.uk
Pension Leaver Form


If you need help completing this form please contact us on 01225 713613
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